MyHuIunaipHOEe Ka3eHHOE O0Ieo0pa3oBaTeIbHOE YUPEIKICHUE
«Cpennss obuieodbpazoBarenbHas mkogaNel 3y

IIpaBuiia oJ1b30BaHNA IIKOJLHOU
oudIMmoTexkou

1. O0mue mos10KeHUu
1.1. Hacrossmue IIpaBmia mosiab30BaHus OHOIMOTEKON pa3pabOTaHBI B COOTBETCTBHU C
[Tonoxxennem o 6udanoreke MKOY COIL Nel3.
1.2. IlpaBuna  TONB30BaHHS  OWMOJMOTEKOM —  JOKYMEHT, (UKCHUPYIOIIHI
B3aMMOOTHOIIEHUS TOJIH30BATENSI ¢ OMOIMOTEKON W ONpEeAeNSIOmUNA OOIMMA TOPSIOK
OpraHu3aluu OOCITYKMBaHUS MOJIb30BaTENeH, MOPAIOK IOCTyNa K (oHIaM OUOIHOTEK,
npaBa v 00513aHHOCTH MOJIb30BaTENCH U OMOIUOTEKH.
1.3. IIpaBo cBOGOHOTO M OECIIIIATHOTO TOJBb30BAaHUS OMOIMOTEKON MMEIOT ydaIluecs u
neaarory u Apyrue padotHuku OV, a Takxke poAUTENN yYaIIUXCS.
1.4. K ycayram mnosib3oBaTeliell MpeocTaBisioTcs: (GoHa ydueOHOH, XyH0>KEeCTBEHHOM,
CIIPAaBOYHOW, HAYYHO-TIONYJISIPHOW JIMTEPATYPHI JUISl YUAIMXCsl; METOIUYECKOW, HAy4YHO-
NeIarOrHYeCcKOM, CIPaBOYHOM JINTEPATyPHI JJIs IPETIO1aBaTENCH:
— KHUTH, TIEPUOJUYECKUE H3IAHHS, BHJIC03aIMCH, DIEKTPOHHbIE 0a3bl JaHHBIX H
APYTHE;
— crpaBOYHO-OMONIMOrpaduyecKkuil ammapar: Karajord, KapTOTEKH, CIPaBOYHO-
oubnuorpaduueckuii PoH1, peKOMEHJATeIbHbBIE CTUCKH JIUTEPATYPHI;
— WHJUBUJIyalIbHbIE, TPYIIIIOBBIE U MaCCOBBIE (POPMBI PaOOTHI € MOJIB30BATEIISIMHU.
1.5. bubnuoreka oOcmyXMBaeT MOJIb30BATEICH:
— Ha aboHeMeHTe (Bbllaya MPOU3BEICHUIN NTeYaTH Ha JIOM);
— B YHTAJIBHOM 3aJie, TJIe MOJIb30BaTeN PaboTalOT C JOKYMEHTaMHU, KOTOPBIE Ha JIOM
HE BBIJIAIOTCS,
— TMOoJy4YeHHe Y4eOHOW JHUTepaTypbl BO BPEMEHHOE TIOJb30BAHHE W3 JIPYTUX
OnOINOTEK.
1.6. Pexum pabotsr 6ubmmotexu ¢ 8.00 qo 17,00 vacos.

2. IlIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH MOJIb30BaTe e

2.1. Tlonp30oBaTeIb UMEET MPABO:
ITons30BaThCs CJIeIYIOIUMU OecCIUTaTHBIMA O6ubMoTeYHO-UH(POPMAITMIOHHBIMU
YCIIyTaMH:
— HMeTb CBOOOJHBIM JOCTYyHn K OuOIMOTEYHBIM (QoHIaM M HHQOpMAIUU Ha
Pa3IMYHBIX HOCUTEIISX;



NOJy4YaTh JOKYMEHTHI BO BpEMEHHOE TMOJIb30BaHue U3 (poHma OMOIHoTeKY;
MOJIy4aTh KOHCYJIBTAIMM W TPAKTUYECKYIO IIOMOIIs B TIIOMCKE H BBIOOpE
MIPOU3BEACHUI MeYaTH U IPYTUX UCTOYHUKOB HH(POPMAIUH;

IPO/JIEBATh CPOK IMOJIB30BAHUS JOKYMEHTaMHU B YCTAaHOBJICHHOM TOPSIKE;
MoJTy4aTh YU€OHUKH M KHUTH TT0 OMOJIMOTEeYHOMY a0OHEMEHTY;

MOJB30BaThCSl  CIPABOYHO-OMOMMOrpaUIecCKUM — ammapaToM: KaTajoraMu |
KapTOTeKaMH Ha TPAJAUIIMOHHBIX U JIEKTPOHHBIX HOCUTEISX;

IIOJI30BATHCS CIPaBOYHO-O0MOIMOTrpaduuecKuM U MH(}OPMALIMOHHBIM
o0cTy)KUBaHHUEM;

noxy4yate OubIuoTeyHO-OubOIMorpaduueckne u UHOOPMALMOHHBIE 3HAHMUS,
HAaBBIKH WM YMEHHS CaMOCTOSITEIHHOTO TIOJIb30BAHMS OWOIMOTEKOW, KHUTOMH,
nHpopManuei;

NPUHUMATH YIaCTHE B MEPOTIPUATHSAX, IIPOBOJIUMBIX ONOIIHMOTEKOM;

OKa3bIBATh MPAKTUYECKYIO TIOMOIIIb OMOINOTEKE;

TpeboBaTh COONMOCHNE KOH(MUICHIIMAIBHOCTH JIaHHBIX O HEM U TIEpPEUHE
YUTAeMbIX UM MaTE€pPHAJIOB;

00’kanoBaTh ACHCTBUA OMOJIMOTEYHBIX PAOOTHUKOB, YIIEMIISIIOIIMX €T0 IMpaBa, y
nupekropa OVY.

2.2. Ilonp3oBareiip 00g3aH:

co0JII01aTh MpaBuUIIa MOJb30BaHUS OMOITHMOTEKOM;

OepeXHO OTHOCHUTHCS K KHHUTaM, XKypHaiaM U yueOHUKaM, MOJyYeHHBIM U3 (HoHIa
oubnuoTekn (HE 1enaTh B HUX TOMETOK, HE BBIPHIBATH CTPAaHUI] U T. 1.),
000pyI0BaHHIO, HHBEHTAPIO;

BO3BpallaTh JIOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

HE BBIHOCUTH JIOKYMEHTHI U3 OMOIMOTEKH, €CIIM OHH HE 3aIMCAHbI B YNTATEITLCKOM
dbopmyspe;

coOmtoaaTh B OMOIMOTEKE TULIMHY U TOPSAIOK;

MOJIb30BAThCSl IIEHHBIMU M CHPAaBOYHBIMHU JIOKYMEHTAMHU TOJIbKO B YHTAJILHOM
3ane;

Opv TIONYYEHUU TOKYMEHTOB M3 OMOIMOTEYHOTO (OHIA MPOCMOTPETh HX B
OoubmuoTeke W B ciaydae OOHapyxeHus JedeKTOB COOOUUTh 00 I3TOM
OubIMOTEKapI0, KOTOPBIH ClIeTaeT Ha HUX COOTBETCTBYIOIIYIO TIOMETKY;
pacHuChIBaThCA B KHIDKHOM (OPMYIISIpe 32 KaXKJ0€ MOJIYYeHHOE M3/laHue (KpoMe
ydamuxcs 1-4 kiaaccoB);

IpU yTpaTe W HEYMBINIUIEHHON TopYe JOKYMEHTOB 3aMEHHTHh TaKHUMH K€ JIHOO
KONUSAMU WM HM3JAaHUSAMH, TPU3HAHHBIMA OHOJMOTCUHBIMH pPaOOTHHKAMHU
paBHOIICHHBIMU. [Ipy HEBO3MOXKHOCTH 3aMEHBI BOBMECTUTH PEaTbHYI0 PHIHOYHYIO
CTOMMOCTH U3/JaHUS;

HE HapymaTh MOPSAI0K PACCTAHOBKU JIOKYMEHTOB B (JOHJIE OTKPBITOTO JIOCTYTIA;

HC BBIHMMATH KaAPTOYCK U3 KAaTAJIOI'OB U KaAPTOTCK;



— TIOJHOCTBIO PACCUMTAThCS C OMONMOTEKOH M0 MCTEYEHHH CPOKa OOYUCHHS HIIH
paboThI B 0011€00pa30BaTeIbHOM YUPEKIACHUN.

3. O0s13aHHOCTH OMOJIHOTEKH

3.1. bubnuoreka obs3aHa:

— o0ecrmeunTh OecrIaTHBIM OOCTyn K OuOmMoTeYHBIM (oHIaM U OecCIUIaTHYIO
BBIIaYy TOKYMEHTOB BO BPEMEHHOE ITOJIh30BAHUE;

— ofecneunTh OMEPAaTUBHOE W KAdeCTBEHHOE OOCITY)KHMBAaHUE IIOJIb30BaTENEH C
y4€TOM HX 3alpPOCOB;

— CBOEBpEeMEHHO WH(GOPMHUPOBATH TOJB30BaTeNel 000 BCEeX HOBBIX BHAAX
MPEIOCTABISIEMBIX YCIYT;

— MPEJOCTaBIIATH B MOJIB30BAHUE KATAJIOTH, KAPTOTEKH, MICKTPOHHBIC 0a3bl JaHHBIX,
OCYIIECTBIIATH ApyTrHe GOpMbI OMOIMOTEYHOTO HH(POPMUPOBAHNS,

— H3y4yaTh NOTPEOHOCTH MOJIb30BaTENEH B 00pa3oBaTeIbHON HH(OPMALINH;

— o0ecrneunTh MOIK30BATENEH TOKyMEHTAaMH B KAHUKYJISIPHOE BpEMS;

— TMPOBOJUTH B Hayaje y4eOHOTO TOJa EXKEroJHYI IEepeperucTparuio
MMOJIL30BaTEJICH;

— o0ecrneuynTh COXPAaHHOCTh U PalMOHAIBHOE HCIOIb30BAaHUE OUOIMOTEUHBIX
G oHI0B;

— TMPOBOJUTH MEJIKUN PEMOHT KHUT, MPUBJIEKAs K 3TOI paboTe akTUB OUOIMOTEKH;

— cnocoOcTBOBaTh (OPMUPOBAHUIO OMOIHOTEKH KaK IIEHTpa pabOThl ¢ KHUTOM;

— BECTH  YCTHYI® M  HaIJBSIIHYI0O  MacCOBO-MH(OPMAIMOHHYIO  paboTy;
OpPraHM30BBIBATH BRICTABKH, OMOIHMOTrpaduueckue 0030pkl, IUTEpATypHBIE Beuepa,
UTPBI, IPA3THUKA U APYTHE MEPOTIPUSATHUS;

— co3zaBath KOM(OPTHBIE YCTOBUS st pabOTHI MOJIb30BATEINEH;

— o0ecneunuTh yI0OHBIN pekuM paboThl OMOITNOTEKH;

— OTYHTHIBATBCA O CBOCU JCATENIBHOCTH B COOTBETCTBUU C [lojoxkeHueMm o
oubnunoreke nepea aaxmMuuuctpanueit OY.

4. llopsaaok moJib30BaHus OMOIHOTEKOI

4.1. 3anuch oOydarommxcs 0011e00pa30BaTeILHOTO YUPEKICHUS B OHOTHOTEKY
NPOM3BOJIUTCSL 10 CIHMCOYHOMY COCTaBy Kjacca B WHAWBHIYaJbHOM TIOPSIZIKE,
NeIaroruueckux u  apyrux pabotHukoB OV, poaureneil (MHBIX 3aKOHHBIX
NPEJICTaBUTENICH ) 00yUJaAIOIIMXCS TI0 TTAaCTIOPTY;

4.2. Ywurarenbckuil (opMynsp SBISETCS JAOKYMEHTOM, MOATBEPKIAIOMIUM IPaBO
MI0JIb30BaHUs OMOJIMOTEKOM,

4.3. YuraTtenbckuil Gopmymsip QUKCUPYET JaTy BbIJAYM MOJIH30BATENIO0 TOKYMEHTOB M3
dbonma GMOINOTEKH.

4.4. Tlpu 3amucu TOJB30BaTENb JODKEH O3HAKOMHUTHCS C MPABHJIAMHU ITOJH30BAHUS
OMONMMOTeKOW W TOATBEPAUTH O00S3aTENbCTBA WX BBINIOJHEHHUS CBOCH TOANKCHIO B
YUTATEITHCKOM (OPMYIISIpE.



4.5. O6MeH nuTepaTypsl IPOU3BOAUTCS 1O TpaduKy paboTsl OUOIHOTEKH.

5. llopsinok mosib30BaHusi A00HEMEHTOM

5.1. ITonp30BaTeNnbh UMEET MPABO B3ATh Ha aOOHEMEHTE BO BPEMEHHOE TOJh30BaHHUE HE
Oosiee IByX TOKYMEHTOB OJHOBPEMEHHO.
5.2. MakcuMallbHbBIE CPOKH TTOJIb30BAHMS IOKYMEHTAMU:

— y4eOHUKH, yueOHbIC TOCOOUS - YIeOHBIN TOT;

— HAYYHO-TIONYJISIPHBIE, TIO3HABATEIIbHAS, XyI0)KECTBCHHASI TUTEpaTypa - 1 MecsIl;

— TMEpHOAMYECKUE M3IaHUs, H3AaHUS MOBBIIIICHHOTO cripoca — 15 mHEei.
5.3. Tlomp3oBaTenn MOTYT MPOJUINTH CPOK IOJIH30BAaHUS JOKYMEHTAMH, €CITU HAa HUX
OTCYTCTBYET CITPOC CO CTOPOHBI JPYTUX MOJIb30BATEIICH.

6. HOpﬂI[()K MOJb30BaHUA YUTAJIBbHBIM 3aJ10M

6.1. JIoKkyMeHThI, TpeIHa3HAuYCHHBIC IS pabOThl B YWTAJIBLHOM 3ajie, Ha JOM HE
BBIJIAIOTCS.

6.2. DHIOUKIIONIEANH, CIPABOYHHUKHU, PEAKHUE, IEHHBIC W WMEIOIIHUECS B CIMHCTBECHHOM
AK3EMILISIPE JOKYMEHTHI BBIJIAFOTCS TOJIBKO JIJIT paOOTHI B YUTAJIBLHOM 3aJie.

6.3. Uncao T0KyMEHTOB, BbIJIaBACMbIX B UNTAJILHOM 3aJie, He OTPaHUYHNBACTCS.



